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CENTRAL IKTELLIGEHCE AGENCY 
fasktagton, D. C. 


AXUIN1SXRATIYE INST RUCTION 9 February 1950 
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SUBJECT: Procedure for Delegating Authority to Individuals to Issue 
Property Passes , 
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25X1 


1* Paragraph 4 of Administrative Instruction 


1949 provide® in pert that f 
aish periodically to l 


».[ 

Ivf 


Ida ted 2 March 


] Services Division, AS, will fur- 


1 a list of persons authorized to sign 


Property Passes, Fosm No. EM-66, for removal of properly from CIA occupied 
buildings , The present method, '’memorandum list' 1 , is discontinued m of 
1 February 1950. In lieu thereof a system of specimen signature card is 
established. 


2, Outlined below is the procedure relative to the specimen signature 
card system: 


a. Individuals authorised to sign P r o p er t y Passe®, Form 
No. BM-68, for removal of properly from CIA occupied buildings 
will be designated, insofar as possible, by building. 
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b. A card, index, plain, white, sine 3" x 5” listing the 
>, building, and signature of authorised individual (example 
of card belnw) will be prepared by Administrative and/or Account- 
able Officers and forwarded to the Chief, f | Services 

Division for approval and distribution to nne uuara rorce through 
1 he Security Branch. 



The undersigned is authorized to sign 
Property Passes, Form No, a*-68, for 
removal of property fro m 
Building. 


Signature 


c. The number of specimen signature cards required for each 
individual to cover distribution to the various CIA buildings is 
as follows: 
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